Transfer Instructions for an IRA Charitable Rollover
Sample Request from Plan Owner to IRA Custodian for a 

Charitable Distribution from an IRA

RE:  Request for Charitable Distribution from Individual Retirement Account

Dear Sir or Madam:

Please accept this letter as my request to make a direct charitable distribution from my Individual Retirement Account# ____________ (account number) as provided by the Pension Protection Act of 2006, extended by the Emergency Economic Stabilization Act of 2008 and further extended by the Tax Relief, Unemployment Insurance Reauthorization and Job Creation Act of 2010.
Distributions can either be sent via wire transfer or by check.  If distribution will be by wire transfer, include the following:  Wire funds in the amount of $___________ with the following information.
Bank Name:

Bank Address:

ABA Routing Number:

Account Name:   (Name of the Church) 
Account Number:

Reference Name or Payment Details:  Donor’s name and IRA rollover

My contact at (Name of the Church) is Rev. (Senior Pastor), who can be reached by calling (Church Phone Number) or by email at (Church’s or Pastor’s e-mail address)

If distribution is made by check, please make the check payable to (Name of the Church) and mail the check to:
Name of the Church Attn:  (Senior Pastor’s Name)

Address of Church

City, State, Zip

In your transmittal to (Name of the Church), please refer to my name and address as the donor of record in connection with this transfer.  Please copy me on your transmittal.  If you have any questions or need to contact me, I can be reached at (your telephone number).  Thank you for your assistance in this matter

Sincerely,

(Plan Owner)

This sample letter is provided for education and illustrative purposes only.  Each donor should consult with their IRA Custodian on appropriate wording.

