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TMF RESOURCES

GIFT ACCEPTANCE POLICY

Texas Methodist Foundation

11709 Boulder Lane, Suite 100

Austin, Texas 78726-1808
512) 331-9971 or  (800) 933-5502

Fax:  (512) 331-0670


E-mail:  tmf@tmf-fdn.org
GIFT ACCEPTANCE POLICY 

PERMANENT ENDOWMENT FUND

First United Methodist Church of Ourtown, Texas

POLICY STATEMENT
The Permanent Endowment Fund Committee of First United Methodist Church of Ourtown, Texas was established by Charge Conference action on the _______ day of ________, _______.  One of its responsibilities is to review gifts to the Permanent Endowment Fund for acceptance or rejection based on a determination of the appropriateness of the gift relative to its type, purpose and possible liability.

In that regard, the purpose of this Gift Acceptance Policy is to give the Permanent Endowment Fund Committee approved guidelines on the acceptance of gifts.

Such a policy will facilitate giving by allowing the Permanent Endowment Fund Committee to respond quickly in the affirmative, where appropriate, and to seek broader approval before acceptance, where necessary; also, it will guide and encourage the committee to decline gifts which are not appropriate to the Church’s ministry.

A major goal will be to assure all donors will be given the same consideration.  

PROCEDURES:
The Permanent Endowment Fund Committee accepts gifts by outright transfer, by bequest, and through qualified irrevocable life income plans.  In all cases, the Permanent Endowment Fund Committee reserves the right to decline any gift on the basis of the funding property, the proposed charitable remaindermen, or any terms which are deemed by the committee to be unacceptable.  

1. Unrestricted cash gifts will be accepted and acknowledged through the normal accounting procedures of First United Methodist Church, Ourtown, Texas.

2. Designated gifts will be accepted for approved memorial and tributes only.  Those opportunities are:

____________________________   _____________________________


      These opportunities are available for memorials or tributes on a basis of first response through the chair of the Permanent Endowment Fund Committee.  The committee has absolute responsibility for accepting memorials and tributes and establishing appropriate recognition procedures.

3. Receipt of non-cash gifts is the responsibility of the Permanent Endowment Fund Committee.  The Committee reserves the right to return any gift determined to be unacceptable because of value, marketability or any other reason deemed problematic to First United Methodist Church, Ourtown, Texas.

4. The Permanent Endowment Fund Committee will immediately liquidate all non-cash gifts (except for real estate).  Gifts of stock, various kinds of securities, insurance products, automobiles, animals, jewelry and other items of value must be unencumbered and given outright to First United Methodist Church, Ourtown, Texas.  If the gift is deemed acceptable to the Committee, the gift will immediately be sold in a manner deemed most appropriate by the Committee.

5. All gifts of real estate must be given with an appropriate title search, environmental evaluation, survey and appraisal.  (sample information attached)  All costs of transferring will be born by the donor.  Gifts of real estate must also be unencumbered with liens, litigation or any other potential liability for First United Methodist Church, Ourtown, Texas.  Before title is accepted the Permanent Endowment Fund Committee reserves the right to reject the gift.

6. All non-cash gifts will be acknowledged in a dated letter from the Chair of the Permanent Endowment Fund Committee, which will include a description of the gift.  There will be no appraisal, acknowledgement of appraisal, or determination of value offered in the acknowledgement process.  The donor has sole responsibility to the Internal Revenue Service for identifying the value of any non-cash gift.

7. Any questions regarding this policy should be referred to the Chair of the Permanent Endowment Fund Committee.

These policies will be subject to review and change from time to time and may be amended by the Permanent Endowment Fund Committee.

ENVIRONMENTAL INSPECTION CHECKLIST

Inspected by:

______________________________________________________

Name of Source:
______________________________________________________

Property Description:
______________________________________________________





______________________________________________________





______________________________________________________

This property is:
_____  Farm  _____  Ranch  _____  Dumpsite  _____  Landfill





_____  Other

Improvements:
______________________________________________________

1. An on-site inspection revealed the following:  (Indicate “Yes” or “No” for each item)


____   Evidence of asbestos (sprayed on fire proofing, pipe wrap, friable ceiling tiles, acoustical plaster)


____   Discolored soil or pavement areas


____   Recently disturbed soil area


____   Areas of spars, sick or dead vegetation


____   Discolored standing water


____   Unusual or noxious orders


____   Groundwater monitoring wells


____   Roads or tire tracks with no apparent destination


____   Drums or storage tanks (note type)  ______________________


____   Evidence of PCBs (electrical transformers, capacitors)


____   Septic System


____   Evidence of petroleum or oil products


____   Evidence of chemical spills/leaks (stains on floor, discolored paint)


____   Any source of air emission (paint booths, smoke stacks, chimneys)


____   Above- or under-ground storage tanks, vent or filler pipes


If any of these items are checked, explain details and exact location:


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________

2. Note here any information that could be helpful for further investigation, such as names of people you spoke with at the site, exact locations of suspect contamination, etc.  _________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

3. Please note any other observations you have regarding past, current, possible future contamination.  ________________________________________________________


_____________________________________________________________________


_____________________________________________________________________

4. All adjacent properties should be viewed.  If any evidence of hazardous waste was discovered, please describe.  Attach a plat showing (a) adjacent properties and (b) all commercial activities within a one (1) mile radius.  ___________________________

_____________________________________________________________________

_____________________________________________________________________

5. I viewed the entire site, including yard areas, vacant land, etc.




_____   Yes    _____   No


If “No,” list areas not seen.  ______________________________________________

_____________________________________________________________________

6.   ____   Based on the evaluation of known environmental factors, there is no apparent evidence of environmental contamination on this or neighboring properties and no further action is recommended.


____   Based on the evaluation of known environmental factors, there is apparent evidence of possible environmental contamination on this or neighboring properties and further investigation is recommended.

This report was made by:

_____________________________________

(Typed Name)

_______________________   Title:  _____________________   Date:  ______________

Reviewed by:

_____________________________________

Commercial/Industrial

ENVIRONMENTAL QUESTIONNAIRE
(To Be Completed by Person(s) Knowledgeable of History of Property)

To be completed by and signed by _____________________________:


Owner/Tenant:
______________________________________________


Property Address:
______________________________________________




______________________________________________




______________________________________________

1.
Type of business:
______________________________________________________

2.
Products or services manufactured/sold   _______________________________________

3.
When did you acquire the property?

a. Bought land in ______ (year)

b. Bought land in ______ (year) and added the building in _________ (year)

c. Leased building in ________ (year).

4.
Please provide the following names, addresses, and telephone numbers.


FORMER OWNER (land and building)

 Name:
______________________________________________


 Address:
______________________________________________



______________________________________________

 Telephone: _______________________


BUILDING ARCHITECT

 Name:
______________________________________________


 Address:
______________________________________________



______________________________________________

 Telephone: _______________________


GEOTECHNICAL (soils) ENGINEER

 Name:
______________________________________________


 Address:
______________________________________________



______________________________________________

 Telephone: _______________________

5.
Describe all prior uses of the building and land of which you have knowledge (e.g., agricultural land, building occupied by an auto parts distributor, multi-tenant industrial occupancy, etc.).


______________________________________________________________________


______________________________________________________________________


______________________________________________________________________

______________________________________________________________________

6.
Do you have any reason to believe that asbestos was in the past or currently is present in any form in, on, or about the property?



_____   Yes   _____  No


Date building was built:  ________
Date of last remodeling:  _______


Nature and extent of remodeling:


______________________________________________________________________

7.
Do you have any reason to believe that the property, including the land and any existing or prior buildings, was at any time in the past or currently contaminated by any toxic or dangerous substances?  If “Yes,” please explain. 



_____   Yes   _____  No


______________________________________________________________________

______________________________________________________________________

8.
The following are situations that pose a higher risk of contamination.  Check if present on the site or in the subject building:

_____

Drums or other containers stored on site

_____

Stored batteries

_____

Electrical transformers

_____

Above-ground tanks

_____

Septic System 


If any of these items are checked, explain details and exact location.


________________________________________________________________________


________________________________________________________________________

9.
Do any current occupants of the property use, handle, or store any hazardous waste or materials?





_______  Yes

_______  No


If “Yes,” please explain.

________________________________________________________________________


________________________________________________________________________

10.
The following types of activities may generate hazardous waste or materials.  Check if any are present in the property:


_______
Service/gas station


______________________________


_______
Building cleaning/maintenance
______________________________


_______
Chemical manufacturing

______________________________


_______
Furniture/wood refinish

______________________________


_______
Dry Cleaners



______________________________


_______
Laboratories



______________________________


_______
Metal manufacturing


______________________________


_______
Paint shop manufacturing

______________________________


_______
Vehicle maintenance automotive
______________________________


_______
Wood preserving


______________________________


_______
Other (please explain)


______________________________

11.
Are there now or have there been in the past any underground tanks or pipelines (other than water, sewer, and natural gas utility lines) on the property:





_______  Yes

_______  No


If “Yes,” please explain.

________________________________________________________________________


________________________________________________________________________


Provide evidence of permits.

12.
List of all the tenants and nature of business.


______________________________________________________________________


______________________________________________________________________


______________________________________________________________________

______________________________________________________________________

13.
What products are produced in each business?


______________________________________________________________________


______________________________________________________________________


______________________________________________________________________

______________________________________________________________________

14.
Please list the name and natures of businesses, which border the property on all sides:


East:



West:



North:



South:


15.
Do you own or know of any aerial photos of the property? 





_______  Yes

_______  No

16. Does a stream or open drainage structure cross any part of the property? 





_______  Yes

_______  No

17.
Have any material been dumped on any portion of the property? 





_______  Yes

_______  No


If yes, was this activity conducted with approval of owner?





_______  Yes

_______  No

Were any fill materials used on any portion of the property? 





_______  Yes

_______  No

18.
To the best of you knowledge, have any of these adjoining businesses or landowners been involved in any matter described in Questions 7 through 10? 

_______  Yes

_______  No


As used herein, the term “hazardous waste” includes any substance, waste or material defined or designated as hazardous, toxic or dangerous (or any similar term) by any federal, state or local statute, regulation, rule or ordinance now or hereafter in effect.

I am familiar with the operations presently conducted on the property and hereby certify for the benefit of the Texas Methodist Foundation to the best of my knowledge this information is true and correct.

______________________

_____________________________________________

(Date)




(Signature)






_____________________________________________

(Signature)

STEPS REQUIRED BY THE QUALIFIED APPRAISER

IN PREPARING A QUALIFIED APPRAISAL

1.
The appraisal must be prepared not earlier than 60 days prior to the date that the 

contribution is made, and must be prepared not later than the due date of the return on  which the deduction is claimed or the date that an amended return is filed if the amended return is first return on which the deduction is claimed.  

2.
The appraisal must be prepared, signed, and dated by the qualified appraiser as defined in #5 below.

3.
The appraisal must include the following information:

a. A description of the property in sufficient detail  for a person who is not generally familiar with the type of property  to ascertain that the property that was appraised is the property that was (or will be) contributed;

b. In the case of tangible property, the physical condition of the property;

c. The date (or expected date) of contribution to the donee;

d. The terms of any agreement or understanding entered into (or expected to be entered into)by or  on behalf of the donor which relates to the use, sale or other disposition of the property contributed.  This includes restrictions on the donee's right to use or dispose of the donated property, all provisions which confer on anyone, other than the donee charity, the right to income from the donated property or the right to possession of the property, including voting rights to securities, a right of purchase, or a right to designate the person to receive income, possession or right of purchase, or a provision which earmarks the donated property for a particular use.  As an added precaution, all agreements between the donor and the donee charity relating to the gift should be attached to the appraisal and incorporated into it be reference;

e. The name, address, and taxpayer identification number of the qualified

appraiser and, if the qualified appraiser is a partner in a partnership, an

employee of any person (whether an individual, corporation, or partnership), 

or an independent contractor engaged by a person other than the donor, the name, address and taxpayer identification number of the partnership or the person who employs or engages the qualifies appraiser; 

f. The qualifications of the qualified appraiser;

g. A statement that the appraisal was prepared for income tax purposes;

h. The date or dates on which the property was valued;

i. The appraised fair market value of the property on the date (or expected date) of contribution;

j. The method of valuation used to determine the fair market value, such as the income approach, the market data approach, or the replacement-cost-less-depreciation approach;

k. The specific basis for the valuation, if any, such as any specific comparable sales transactions;

l. A description of the fee arrangement between the donor and the appraiser.

4.
The appraiser must sign the appraisal summary upon its presentation to the appraiser by the donor.  In this regard, no part of the fee arrangement for a qualified appraisal can be based, in effect, on a percentage (or set of percentages) of the appraised the property.

5.
To be a "qualified appraiser,” the appraiser must sign and complete Internal

Revenue Service Form 8283, Section B, denoted "Appraisal Summary."  The

Appraisal Summary includes declarations by the appraiser that:

a. The individual hold himself or herself out to the public as an appraiser;

b. Because of the appraiser's qualifications as described in the appraisal, the appraiser is qualified to make appraisals of the type of property being valued.

c. The appraiser in not:

(1)
The donor or the taxpayer who claims or reports the deduction under Section 170 for the contribution of the property being appraised;

(2)
A party to the transaction in which the donor acquired the property being appraised (i.e. the person who is sold, exchanged or gave the property to the donor, or any person who acted as an agent for the transferor or for the donor with respect to such sale, exchange or gift), unless the property is donated within two months of the date of acquisition and its appraised value does not exceed its acquisition price;  

(3)
The donee of the property;

(4)
Any person employed by any of the foregoing or related to any of the foregoing persons under Section 276(b) (e.g., if the donor acquired a painting from an art dealer, neither the art dealer nor the person employed by the dealer can be qualified appraisers with respect to that painting);

(5)
Any person whose relationship with any of the persons listed in (1) through (4) above would cause a reasonable person to question the independence of such appraiser.  For example, the appraiser who is regularly used by any person described in (1) through (3) above and who does not perform a substantial number of appraisals for other persons has a relationship with such person that is similar to that of an employee and cannot be a qualified appraiser with respect to the property contributed.

d. The appraiser understands that a false or fraudulent overstatement of the value of the property described in the qualified appraisal or appraisal summary may subject the appraiser to a civil penalty under Section 6701 for aiding and abetting an understatement of tax liability, and consequently the appraiser may have appraisals disregarded pursuant to 31 U.S.C. Section 330 ( c ). 



Form 8282

Form 8283

This document is for informational purposes only.  It should be reviewed by your legal, real estate and/or accounting professionals and revised as needed to meet the specific needs of your church circumstances.
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